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1. OBIIIHE ITOJIOKEHHS
1.1. Hacrosmee [Tonoxenne 06 opranmsauuu paboTbl C 3IEKTPOHHBIM XKypHanoM B MAOY
«byransmuckas COIL» (nanee — Tlonoxkenue) onpenenser npaBuaa paboTel H EIHHBIC
TpeOOBaHUS 10 BeIeHHIO 3/1eKTpoHHOro XypHana B MAOY «byranemuckas COIll» (manee —
IKOM1a).
1.2. DaexTpoHHBIM KypHantoM (aanee — DJK) Ha3pIBaeTCA KOMILIEKC MPOrpaMMHO-ANapaTHbX
CPEACTB, BKMOYAIOMWMKi Oa3kl JaHHBIX M CpeiCcTBAa JOCTYNa W paboThl ¢ HHMH (MPOrpaMMHO-
anmnaparnyio HH(ppacTpyKTypy, cepBHCh HHGOPMALIHOHHOTO B3aHMOCHCTBHSA).
1.3. DnexTponHsiit AHeBHHK — pasaen XK, npeacrassiouuii coboil HHAMBHAYATH3IHPOBAHHYIO
BIOOPKY AaHHbIX U3 D)K 0 Xoz1e u pesynbTatax 00yueHHs KOHKPETHOro Y4eHHKA.
1.4, 29X - cpencTBOo HMHAMBHAYATBHOTO Y4YeTa pe3ylbTaTOB OCBOCHHS OOpa30oBaTebHBLIX
nporpaMm. OH OTHOCHTCA K y4eOHO-IeJaroru4eckol AOKyMEHTAUHH. AKKYpaTHOE, TOYHOe W
CBOCBPEMEHHOE BeACHHE ero o0A3are/IbHO Ui KakAO0ro COTPYAHHKA IIKOIBI, B 00A3aHHOCTH
kotoporo Bxoaut pabora ¢ DX. JlocTyn K mepcoHaIbHBIM CTPAHHIAM IHEBHHKA HMEIOT
poauTenH (3aKOHHBIC NpeACTaBHTeH) o0yyalomerocs, 00y4aromuiics, AIMHHHCTPAUNS IIKOJIBL
(aMpeKTOop IUKOJLI, 3aMECTHTENH AHPEKTOpa; PYKOBOAHTENH CTPYKTYPHBIX MNOApa3zjeNeHHi),
YUHTENs, KJIaCCHbIe PYKOBOAHTE/H; anMuHHCTpaTop XK.
1.5. Tlpununnamu pabotsl ¢ XK asasiorcs:

— cobmonenne npas ¥ ¢Bo0O yJacTHHKOB 00pa3oBaTeNbHEIX OTHOLICHHI;

— JI0OCTOBEPHOCTB H nonHora HHGopMauuH, conepxaumeiics 8 9,

~  yuHQHKaUHA JaHHBIX, cogepiawuxcs B DX, H NOKYMEHTHpOBaHHOH HH(pOpMALHH

LIKOJIBL,
— 3amMTa JAHHBIX, cozepkaumxci B DJK, OT HenpaBOMEpHbIX H MPOTHBONpPABHBIX
NeHCTBHIA.

1.6. Beaenme 37eKTpoHHBIX ¢(opm yuera 0Opa3’oBaTeJLHOH ACATENLHOCTH H pE3YJILTATOB
obpasosarensHoi nesrensHocTH (DXK) sBaserca cocrasHOM yacTeio paboTel MO BEACHHIO
9/IEKTPOHHOTO JOKYMEHT0000poTa B LIKOe.
1.7. DX sBnsieTcs 4acThiO HHYOPMALMOHHOM CHCTEMbI LIKOEL.
1.8. ®yHkunmoHMpoBaHHe H Hcnomb3oBane OJK oOCywmecTBifeTCs B COOTBETCTBHH C
AeficTBYIONMM 3aKoHOAaTenbeTBOM PO, B 1. 4. DenepanbubiM 3akoHoM oT 27.07.2006 Ne 152-
@3 «O nepcoHaNBLHBIX JAHHBIX),
1.9. OtBercTBeHHOCTH 3a PyHKIHOHKHpoBaHKe D)K H KOHTPOJIb 38 NPABHIBHOCTHIO €r0 BEACHHS
BO3JIAraloTCA Ha AMPEKTOpa IIKO/E ¥ 3aMEeCTHTeNIA IMpeKTopa 1o yuyebHokH pabore.
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IHonoxxenne
00 opranu3anum padoThbl ¢ 3JIEKTPOHHBIM KYPHAJIOM
B MAOY «byraasimckasa COIID»

1. OBIIUE MNOJOXEHUSA
1.1. Hacrosimiee Ilonoxenne o0 opraHuzanuu paboOTBl C 3JIEKTPOHHBIM XypHasiom B MAOY
«byranpiickas COILL» (manee — Ilonmokenue) ompexaensieT mnpaBuia pabOThl U €TUHBIC
TpeOOBaHUS MO BEACHMIO 3JEKTPOHHOro XypHana B MAOYVY «byransiuckas COUl» (nanee —
IIKOJIA).
1.2. DnexkTpoHHBIM KkypHaioM (nanee — IXK) Ha3bIBaeTCsl KOMILIEKC MPOrPaMMHO-aIMapaTHBIX
CPEICTB, BKIIOYAIOMIMIA 0a3bl NaHHBIX U CPEACTBa JOCTyNa M pabOThl ¢ HUMHU (TPOTPaAMMHO-
anmapaTHyr HHPPACTPYKTYPY, CEPBUCHI HH()OPMAIIMOHHOTO B3aMMOICHCTBHS ).
1.3. DnexTpoHHBIM AHEBHUK — paznen DK, npeactapisiomuil coooi HHIAUBUIYaTH3NPOBAHHYIO
BBIOOPKY MaHHBIX U3 DXK 0 Xoz1e 1 pe3yaprarax 00y4yeHHst KOHKPETHOTO YUCHHKA.
1.4. DK — cpeAacTBO WHAMBUAYAIBHOTO Yy4yeTa pe3yJbTaTOB OCBOEHHUS 00pa30BaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K y4€OHO-NIEAArorn4eckol JOKyMEHTaluu. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJIEHHE €ro 00sS3aTeNbHO AJI KaXJAOro COTPYJHUKA HIKOINBI, B 00S3aHHOCTH
KoToporo BxoauT pabora ¢ IX. JlocTynm K NHepCcOHAIBbHBIM CTpPaHHUIAM JHEBHUKAa HMEIOT
poauTenu (3aKOHHBIE MTPEICTABUTENN) 00yUYaIONIerocs, 00yJaronuiics, aAMIUHUCTPAIIHS IIKOIbI
(IMpeKTOp WIKOJIbI, 3aMECTUTEIN AUPEKTOpPa; PYKOBOIAUTENU CTPYKTYPHBIX IOApA3/IEICHUN),
YUHTENsA, KJIIACCHBIE PYKOBOAUTENH; aAMUHUCTpaTop XK.
1.5. Ipunaimunamu padotel ¢ DK sBistoTCs:

— coOmroieHue npaB 1 ¢cBOOO/T yHACTHUKOB 00pa30BaTEIbHBIX OTHOILICHUI;

— JIOCTOBEpPHOCTH M TIOJIHOTa HHpOpMaIINH, coaepskaieics B DXK;

— yHubukauus JaHHBIX, cojepkauxcd B DX, U AOKyMEHTHpOBaHHOW WHGpOpMaLUu

IITKOJTBL;
— 3allMTa JaHHBIX, coaepkaumxcs B DK, OT HempaBOMEpPHBIX M HPOTUBONPABHBIX
JNEUCTBUM.

1.6. Benenue »ieKTpOHHBIX (GopM ydeTa 00pa30BaTEIHHOW JEATETHPHOCTH W PE3YyJIbTaTOB
oOpa3oBatenbHOil aesrenbHOocTH (DXK) sBHsSETCS COCTAaBHOW YacThi0 pabOThl MO BEICHHIO
AJIEKTPOHHOTO JOKYMEHTO000pOTa B IIKOJIE.
1.7. DK siBnsercs 4acTbi0 HHPOPMAITMOHHOW CUCTEMBI IIKOJIBI.
1.8. ®OyHKUMOHHMpOBaHME M HCHONb30BaHHE XK oOCyHIeCTBISETCS B COOTBETCTBHH C
JIEMCTBYIOLIMM 3aKOHOATeNbCTBOM P®D, B T. u. ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX JAHHBIX).
1.9. OTBeTcTBEeHHOCTH 32 (QyHKIIMOHUpOBaHUE DK M KOHTPOJIb 33 MPAaBUIBLHOCTHIO €r0 BEJCHUS
BO3JIararoTcs Ha AUPEKTOpa IIKOJIbI M 3aMECTUTENS JUPEKTOpa 1o yueOHoil paboTe.



2. HABHAYEHMUE 29K
92X ucnonp3yercs AJisl pelICHUs CASAYIOUINX 3a/1a4:
2.1. Co3naHue/BBOJ, CHUCTEMATH3allWs, HWCIOIb30BAaHUE U XpaHEHHWE JaHHBIX O XOJe
00pa30BaTeNbHOI 1eATEIbHOCTH B IIKOJE, B T. 4. 00 YCIIEBAEMOCTH U MOCEUIAEMOCTH yYallluXCsl.
2.2. Odopmnenne nHPOpMAIUH, XpaHsIIecs B 0a3e JaHHBIX, B BHJIC JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE.
2.3. OoOecneueHne OMEPATUBHOTO JOCTyHNAa pOAUTENECH (3aKOHHBIX IPEACTABUTEINCH )
oOyuaromierocsi, 00y4aromerocs, aIMUHUCTPALMU IIKOJbI (JUPEKTOpa HIKOJIbI, 3aMeCTUTeNeH
JTUPEKTOpA), YUYUTENEH, KIACCHBIX PYKOBOJIUTEIEH K OTMETKaM 3a BECh MEpPUOJ BEIACHUS
JKypHaJia 1o BCEM IIpeIMeTaM B JII000€ BpeMs.
2.4. ABTOoMaTH3aLus CO31aHNUS OTYETHON JOKYMEHTALUU yYUTENEH U aIMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAMTENICH (3aKOHHBIX IMPEACTaBUTEINICH) MO BOMpPOCaM
YCIIEBAEMOCTH, UHAUBUYAIbHBIX PE3YyIbTAaTOB U MOCEIIAEMOCTH UX JIETEH.
2.6. HndopmupoBaHue yuammxcs O Xoje 0Opa30BaTeIbHOW [EATEIbHOCTH IOCPEICTBOM
maHubIX B DXK.
2.7. Kontpons 3a peanu3zaiueii 00pa3oBareiabHbIX POTPAMM, B T. 4. YUET:

— MPOBEJCHHBIX 3aHATHUH;

— JIOMAIIHMX 3aJaHui 1 00beMa Harpy3Ku Ha 00Yy4arOIIHUXCS;

—  pe3yJbTaToOB OCBOEHUS 00pa30oBaTeNbHOM MPOrpaMMbl ydamuMucs (yCreBaeMocCTh);

— TIOCEUIaeMOCTH 3aHSATUH YJalllUMUCS;

— JIMHAMUKH YCTIEBA€MOCTH yYalllUXCS;

— peanu3anuu 00pa3oBaTeIbHONU IPOrPAMMBL.

3. HPABUJIA PABOTBI C 97K

3.1. Benenue 2K 00s3aTenbHO ISl K&KJOTO MEAArora, KIacCHOTO PYKOBOIMTENS, a TAKXKe TeX
PaObOTHUKOB IKOJIBI, B YbH (DYHKIIMOHAIBHBIC 00SI3aHHOCTH 3TO BKIFOUCHO.

3.2. llogaepxaHue B aKTyaJlbHOM COCTOSHUM MH(poOpmanuu, xpansiieiics B 0aze maHHbx DX,
SIBIIIETCST 0053aTEITHHBIM.

3.3. VYyer peanuzanuu oOpa3oBaTENbHBIX MPOTPaMM M OCYIIECTBIEHHs 00pa3oBaTeNbHOM
JESITEIILHOCTH BEJIETCSI BCEMHU I1€IarOTHUESCKUMH PAOOTHUKAMU IIIKOJIBI.

3.4. Pacnipenenenue 3aHATUN MO MpeIMETaM U 3aKPEIUICHHE UX 32 YYUTENSIMU OCYIIECTBISETCS
Ha OCHOBaHWH y4eOHOTO TIaHA U paclpeieNIeHuUs MeJarorn4ecKoil Harpy3KH.

3.5. BBox B DX mar mpoBenieHus 3aHATHUI B COOTBETCTBHH C PACIMCAaHUEM 3aHATUMN, TEM YPOKOB,
3aJIaHHBIX JIOMAITHUX 33JJaHUSX, OTMETOK OOYYAIOIIUXCS U CBEICHUH 00 OTCYTCTBUM yUaIIHXCs
Ha YpPOKaX OCYIIECTBISETCS YUUTENSIMHU €XKeTHEBHO.

3.6. Bnecenne B 3K wundopmamum 00 oTMeTKax OOYyYalOMIUXCSA U CBEIACHHH O
MPUCYTCTBUHI/OTCYTCTBUM YYAIIMXCS JOJKHO MPOU3BOJIUTHCS B JIEHb MPOBEACHUS 3aHATUS HE
nozanee 17:30.

3.7. llkoma rapaHTUpyeT y4YalmlUMCS M UX POAUTENSAM (3aKOHHBIM TPEACTABUTEISIM)
BO3MOKHOCTH OTEPATUBHO IMOJTy4YaTh MHPOPMAIIMIO O TEKYIEH YCIIeBAEMOCTH U MOCEIAeMOCTH
yuanierocs uepe3 K.

3.8. Tlpu Benenun DK KaxIbIM MenaroroM (y4uTesneM) JOJKHO COOJIIOAAThCS €IMHOOOpa3ue
3aMOJHEHHUs] KYPHAJIOB B YacTH TE€M INPOBEIACHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MPOrpaMMOM TIO TPEJAMETY), BBICTABICHHBIX OTMETOK, IPOITYCKOB YpPOKOB W 3alHCceld O
JIOMAIITHEM 33/IaHUU.

3.9. ITonp3oBatensm DK 3anpemiaercs nepeaaBarb CBOM MNEPCOHAIbHBIE PEKBU3UTHI JOCTYIA K
92X npyrum nunam.

3.10. CoTpynHHKaM LIKOJIBI 3aIPEIAeTCsl TOMYCKaTh yYaluxcs MKoJbl K padore ¢ DXK.

4. TIPABWIA BEJAEHUSI YYETA YCHEBAEMOCTH W TNOCEIAEMOCTH
YYALLMXCSA



4.1. PaGota yuuTens 1o BEACHUIO JAaHHBIX TEKYIIEH YCIeBA€MOCTH Y4YaIllerocs: OCYIIECTBISIETCS
B pazzaene «KnaccHbIi KypHam».

4.2. Yuurenb, B COOTBETCTBUHU C pacHMCAHUEM 3aHATUH, BHOcUT B DXK cienyromue AaHHBIE:
TEeMY YpOKa; OTCYTCTBUE YYaLUXCsl; OTMETKH y4YalllUXCsl; JOMAIIHEee 3a/1aHue.

4.3. Yuurens BHOcHT B DXK ydyeTHYIO 3amuCh O TPOBEIECHHOM 3aHATHHM 1O (PaKTy B JIE€Hb
nposeseHus. [Ipon3BoaNTE 3anKCh YPOKOB 3apaHee HEJOIyCTUMO.

4.4. Yuutenb, 3aMEHSIONIMN OTCYTCTBYIOLEIO YYMTENs, Ha BpeMs (aTy) 3aMEHbl IOJIydaeT
noctyn k 9K Ha cTpaHuIe OTCYTCTBYIOILEIO YYMTENs U 3aloJIHAET €ro B YCTaHOBJIEHHOM

MOPsIZIKE.

4.5. Yder pe3yJIbTaTOB YCIIEBAEMOCTH YHaIIUXCS:

pe3ynbTaThl Y4eOHOUM AESITeThHOCTH OIICHWBAIOTCS HAa OCHOBAaHUHU YCTHBIX OTBETOB
(BBICTYIZICHUH) y4YallMXCs, THUCBMEHHBIX pabOT, MPAKTHYECKOW JCATEIHHOCTH
yUaIlUXCs;

OTMETKHU 3a YCTHbIC€ U MUCHMEHHBIE OTBETHI BBICTABIISIIOTCS B KOJIOHKY 3a TO YMCIIO,
KOTJa MpOBOMIACH paboTa;

B KJETKax Mg OTMETOK YYHMTElb WMEET MpPaBO 3alUChIBATh TOJILKO OJWH U3
CJICIYIOIIUX CHUMBOJIOB: «2», «3», «», «5», «H», «-». OrmeTky «1» (emuHuily) He
BBICTABIIAIOT. JIOMYCTUMO CTaBUTh HECKOJILKO OTMETOK B OAHY Tpady;

MPU  KOHTPOJIbHBIX MEPONPHUATHSIX, IPOBOJUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IUIAHUPOBAHUEM, O0S3aTEIbHBIM YCIOBHEM IPOBEICHUS KOHTPOJIS
SIBJISIETCSl  BBICTABJIICHME OTMETOK BCEM YYalIUMCS, MPUCYTCTBYIOLUIUM Ha YpPOKE
(uckmrouasi ciiydad, KOTJia YYalluiicsi J0JIroe BpeMsi OTCYTCTBOBAJ IO YBAXKUTEIHHOM
npuuvHe (Hampumep, 1o  OO0Je3HU), TMOATBEPKIACHHOH  COOTBETCTBYIOIIMMHU
JIOKYMEHTaMHu );

OTMETKH BBICTABJISIOTCS B Tpade TOro JHs, KOT/1a MPOBOAMIACH JaHHas padboTa;
OTMETKH 32 MHUCbMEHHYIO paboTy MPOCTABISAIOTCS B CPOK He Ooiiee 3-x pabouux AHEH ¢
MOMEHTA €€ HAllMCaHUs YYaIllUMHUCS;

OTCPOYKa BBITIOJIHCHUS yUYalllUMUCA 3aJaHus (HarpuMep, OOyJaroIIUIiCsS MPUIIeN Ha
3aHATHUS TOCNIe JJUTENbHOM OonesHu) ¢ukcupyerca: B DK cumBoiaoM (-); B
ANEKTPOHHOM JTHEBHUKE YYaIl[Erocsi CHMBOJIOM (-), K KOTOPOMY HEOOXOIUMO HAmHUCaTh
KOMMEHTApHUH;

BpeMs, 3a KOTOPOE YYaLIUNUCS TOJKEH JIMKBUIUPOBATh 3a/I0J>)KEHHOCTb, HE MPEBBIIIAET
OJIHOW Y4eOHOW HeJIeNH, MPU YCIOBUHM MPUCYTCTBUS YYAIIETOCs B IIKOJIE, B TEUEHUE
KOTOPOU pe3yNnbTaThl OIEHUBAHUS OTCPOUYEHHBIX 3aJaHUN JOJKHBI OBITh BHICTABICHBI
yuuresnem B DXK.

4.6. Y4eT nocemaeMoCT! yJamuxcsi:

YYHUTENb 00513aH Ha KaXKJI0M YPOKE OTMEYaTh OTCYTCTBYIOIIUX yUaIIHUXCS;

MIPU OTCYTCTBUHU YYAIIETOCs Ha YPOKE yuuTeIh pocTaBiseT «Hy;

ydamuecsi, UMEIONUe MEIUIIMHCKYI0 CHpPaBKy 00 OCBOOOXIEHHWU OT (HU3HUECKUX
Harpy3oK, JOJKHBI TPUCYTCTBOBATh HAa YpPOKax (DM3WYECKON KYJIbTYpPHlI M BBITIOJIHSTH
WHJIMBU1yaJIbHbIC 3a/IaHUS.

4.7. OpopmieHue TeMbI ypoKa:

pa0oTa yuuTesns MO BEJCHHUIO y4eTa BBIIOJHEHUs Y4eOHBIX MPOTrpaMM M MPOBEICHHBIX
3aHATHH OCYIIECTBISETCSA B paszzene « TemMbl ypoKOB U 3a1aHUS;

B HayaJie y4eOHOro rojja y4uTelb BHOCUT TEMaTHUYECKOE TUTAHUPOBAHUE 110 MTPEIMETY B
pasnen «[lnmanupoBaHue ypOKOB» Ha CPOK OT OJIHOM y4eOHOU "eTBepTH 10 Tona. Ecim
YUUTENNb WCHBITBIBAET TPYAHOCTH IIPU BHECEHMM B JKypHaJl TEMaTHYECKOIO
TJIAHUPOBAHUS, OH MOXKET 3anmoJIHUTh (aitn Microsoft Excel mo ycranoBnenno# hopme
u nepenats agmMuHaucTparopy 2K s umnoptupoBanus B 9K

yuutenab BHOCUT B DXK yueTHyIo 3amuch 0 TeMe ypoka 1o (pakTy B I€Hb IIPOBEJICHUS;



yueTtHass 3anuch B XK 10JDKHA COOTBETCTBOBATh TEME MPONACHHOTO Ha YpOKe
Marepuaia.

4.8. JlomarHee 3a/1aHue:

yuutenab BHOCUT B DK uHpOpMalMiO O JOMAIIHEM 3aJaHUM B J€Hb IPOBEICHHS
3aHsaTus o 17:30;

B rpade «/lomamrnee 3amanue» GUKCUpPYET coAepKaHUE 3aJaHus, CTPAHUIIBI, HOMEpa
3a/la4 ¥ YINPaXHEHUU C OTpaXECHUEM CHeHU(PUKU JoMaIlrHed padoThl (IOBTOPHTS...,
COCTaBUTb IUIaH, TAOIUILY, BOMPOCHI U T. 1.);

odopmIIsIeT ToMaIHee 3aJaHue TBOPUYESCKOTO XapaKTepa, HalpuMep, CAeNaTh PUCYHKH,
HamucaTh COYHMHEHHE, B Tpade «JloMammHee 3amaHue» CICAYIONIMM 00pa3oM:
«TBopueckoe 3a1aHKe: BHIIOTHUTH PUCYHOK K CKa3Ke...»;

BHOCHUT 3amuch «HmuBHIyansHOE 3amaHue» B rpady «JlomammHee 3amaHue», eciu
npeyiaraeT yJamuMcs HHANBUIYaIbHbIC 33/ 1aHNUS;

HE 3aJjaeT JoMalllHee 3aJjaHhe U BHOCUT B mojie «JlomamiHee 3amanue» 3anuch «He
3aJ1aHOY;

HE 3aJ[acT JOMAITHEe 3a/IaHUE TTOCIIE KOHTPOJILHBIX MEPOIPHSITHIA, HA KAHUKYJIBI.

4.9. BrIcTaBaeHHE HTOIOBBIX OTMETOK:

YUUTEIb BBICTABISIET OTMETKHU 3a OTUYETHBIN nepuos yyamumces B pasaen 9K «['oxgoas
OTMETKA»;

B KOHIE OTYETHBIX IIEPUOJOB BBICTABISAET OTMETKM YYallUMCS 3a YETBEPTb,
IIOJIYTOJIAE, TOJ B CPOKH, ONPEAEICHHBIE AUPEKTOPOM ILKOJIBI, HO HE MO3JHEE YEM 3a
JIBa JTHS 10O OKOHYAHUsI y4eOHOTO IEPHOJIa;

U1 OOBEKTUBHOM aTTEeCTaLlMU OOYYAIOLIMXCS 34 YETBEPTh YUUTENb 00513aH BBICTABUTh
B OJ)K He MeHee Tpex OTMETOK, a Ul aTTeCTallMM 3a IOJYyroJue — HE MEHEE IISTH
OTMETOK, C 00s3aTEIbHBIM YYETOM KauecTBa 3HAHWN OOYYaIOIIUXCS MO MUCHMEHHBIM,
71a00paTOPHBIM U NPAKTUYECKUM paboTaMm.

5. DYHKIIUU U JESATEJIBHOCTD MOJIB30OBATEJIENA 2K
5.1. Tloae3oBarenamu DK ABIAIOTCA:

aAMUHUCTpAIUsl IIKOJIBI: JUPEKTOP IIKOJbI, 3aMECTUTENHN AUPEKTOPA; PYKOBOJIUTEIU
CTPYKTYPHBIX MTOAPa3ACIICHU;

MeJarory,

KJIACCHBIE PYKOBOIUTEIH,

JTucreTyep 00pa3oBaTeNIbHON e TEIbHOCTH;

aamuHucTtparop IXK;

PabOTHUKY MEAUIIMHCKON CITY>KOBI IITKOJIHI,

CHEIHATUCT KaAPOBOU CITYKOBI IIKOJIBI.

5.2. VYyammecs W UX pOIUTENU (3aKOHHBIE TMPEJICTABUTENM) SBISIOTCS IOJIb30BATENISIMU
AIIEKTPOHHOT'O JHEBHHKA.
5.3. IupeKTOp LIKOJIBI YTBEPIKIAET:

y4eOHBIN TIJIaH HE TI03AHee | amperist MpeecTBYIOIEro yueOHOTO To/1a;
MeJarornyecKyro Harpy3Ky Ha 4yeTBepTh (Ioyroane/y4eOHbIi ro/) He Mo3Hee, YeM 3a
JIB€ HeJleH JI0 Hayasa yueOHOoro nepuo/a;

pacrucaHue 3aHATUH Ha y4yeOHbIM MephoJ] He MO3/Hee, YeM 3a OAHY HEAENI0 JI0 €ro
Hayana;

CIMCOYHBIN COCTaB YYaLIUXCs KJIaCCOB IIKOJIBI He Mmo3aHee 31 aBrycra;

CIMCOK KJIACCHBIX pyKoBoJuTeNel He mo3aHee 31 aBrycra.

5.4. 3amecTuTeb AUPCKTOPA MIKOJIBI IO O6p330BaTCHLHOﬁ ACATCIIBHOCTH:

OCYILIECTBIISIET HETIOCPEICTBEHHOE PYKOBOACTBO CUCTEMON padOThI IO BeaeHUto JK;
[0 OKOHYaHMHM Yy4yeOHOro roja TMONy4aeT Yy aaMuHucTpaTtopa komuu DK Ha
AJIEKTPOHHOM HOCUTENe HH(POpPMALMK — ONITUYECKOM JHCKE M0 Kilaccam;



MPOBEpEHHbIEC HA PAa0OTOCTIOCOOHOCTH TBepAble Komuu DK 3ameuaTsiBaeT B KOHBEPTHI,
3aBepsIET MOJIUCHIO, paci(DPOBKOM MOAUCH U TaTOM;

OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXKEHUS B )KypHAJIE pacIUCaHMs U
YUETOM 3aMEILEHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHUIN).

5.5. Yuurens (negarorndeckuii pabOTHUK):

orpaxkaer B OJX xom oOpa3oBaTenpHOW JEATEIHHOCTH B COOTBETCTBHH C
00pa3zoBaTeNbHON MPOTrPAMMOi U Y4€OHBIM TIAHOM;

©XKEHEBHO BHOCUT B JKypHaJl CBEIEHHUS O 3aHATUAX IO IMpeaMeTy (TeMax YpOKOB,
3aJJaHHbIX JOMAIIHUX 33JaHUSAX);

oueHUBaeT 3((HEeKTUBHOCTh M PE3yJbTATUBHOCTh OOYUEHHS YYalIUXCS IO MPEIMETY
(Kypcy, mporpaMme), y4uThIBas OCBOCHHE 3HAHUMN, OBIAJICHUE YMEHHSIMH, Pa3BUTHE
OIIbITAa TBOPYECKOM JeSITEIbHOCTH, II03HABATEIILHOIO HHTEPECa yyallluXxcs;

BHOCUT JlaHHbIE 00 YCIIEBAaEMOCTH YYalIMXCS, CBOEBPEMEHHO MPOCTaBISET
MOJTyYCHHbIE YUCHHUKAMH OTMETKH, B T. Y. YETBEPTHBIE (ITOIYTOJI0BbIEC) U TOJIOBHIC;
OTMETKH 33 MHMCbMEHHBbIE Pa0OThl BHICTABISET B CPOKHU, MPETyCMOTPEHHbIE HOPMAMU
UX MPOBEPKH, HO HE MO3/IHEE TPEX JHEN C MOMEHTA MPOBEACHUS PabOThI;

3aHOCHUT CBOEBPEMEHHO JaHHbIE O MOCEIAEMOCTH yJallluXcsl, BHIIOJIHEHUHU JJOMAIIHUX
3aJIaHuM;

3anonsser J)K Kak 3aMenaromui yyuTelb (BBOJUT JIaHHBIE O IIPOBEJCHHOM YPOKE) B
YCTaHOBJICHHOM MOPSAJKE IIPU OCYIIECTBIECHUHU 3aMEHBI.

5.6. KitaccHbie pykoBOUTENH:

KOHTPOJIMPYIOT aKTyaJbHOCTh WH(pOpMAIMKM OO0 YYaIIMXCS, POAUTEISIX M CIUCKaX
CBOETO Kjlacca U MHPOPMHPYIOT JHCIIETIepa 00Pa30BaTEIBHOTO YUPEKICHHS O JTFOOBIX
U3MEHEHMSIX, BHECEHHBIX B )KypHAI;

aHAIM3UPYIOT YCIIEBAEMOCTb U IIOCEUIAEMOCTh YPOKOB YHAIIUMUCS CBOETO KJIAcca;
KOHTPOJUPYIOT CBOCBPECMCHHOCTL 3aIllOJIHCHUA W BHCCCHHA IICAaroraMm AJaHHBIX 00
YCIEBAEMOCTH U MOCEIIAEMOCTH y4aluxcs cBoero kiacca B 9K

UHGOPMUPYIOT pojauTeneil 00 ycreBaeMOCTH M TOCEIIaeMOCTH JeTel MOCpPEeICTBOM
0TYeTOB, C(OPMUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B T. 4. 10 3alpocaM poAuTENei;
3HAKOMSAT yYalllUXCSl U MX POJUTENEH C HOPMAaTUBHBIMHM JAOKYMEHTAMM, JIOKAJIbHBIMU
aKTaMU ¥ MHCTPYKLIMSIMH, PETJIAMEHTHPYIOIIUMHU NOPSAJOK HcTionb3oBanus JK;
MIPEAOCTABIIAOT [0 OKOHYaHUM KaXXIOM YETBEPTH PYKOBOJUTEII CTPYKTYPHOTO
MO/Ipa3/IeJIeHUs] OTUEThI 00 YCIIEBAEMOCTH U MOCEIIAeMOCTH yJyaluxcs Kiacca,
OpPraHM3yIOT OIEPAaTUBHOE B3aUMOJEHCTBHE MEXIy YyYallUMHCA KJjacca, WX
pOIUTENSIMH (3aKOHHBIMHU NPEACTABUTENSAMH), aIMUHUACTPALMEN IIKOJIBI M NIEAArOraMu
¢ momosio DXK;

KOHTPOJIMPYIOT €XKETHEBHO PErHCTpalnio (hakTa MPUCYTCTBHS/OTCYTCTBUS y4alllerocs
HAa 3aHATUSAX.

5.7. Anmunuctpatop DX

BBOJUT U KOHTPOIUPYET aKTYaIbHOCTh NaHHBIX ydamuxcs mkonsl (@. WU. O., ron
POXKIEeHHS, TOJ, KOHTaKTHBbIC HaHHbIE, N00aBlIeHHE (UINYECKOTO IHUIa B TPYIITY
«YUeHUKN», Ha3HAYCHHE YYETHBIX JAHHBIX JUIsI BXOJlda B JJICKTPOHHBIA JTHEBHUK)
(paznen DK «YueHukn»);

BBOJIUT ¥ KOHTPOJHMPYET AaKTyaJIbHOCTh JAHHBIX O POJIUTENSIX (3aKOHHBIX
npeactaButensx) ydamuxcs (@. WM. O., cremeHp poacTBa, KOHTAaKTHHIE JIaHHBIE,
nobasienune ¢uznyeckoro auma B rpynny «Poautenu», NpuBsA3Ka pOIUTENS K
npopuiIr0 y4eHWKA, HA3HAUYCHHWE YUYETHBIX JaHHBIX IS BXOJa B DJIEKTPOHHBIN
nHEBHUK) (pazaensl DXK: «Dusznueckue nuiay, «Y 9eHUKn»);

BBOJIUT M KOHTPOJIMPYET aKTyaTbHOCTh JAHHBIX O JIBIDKCHHM ydamuxcs (pazmen 29K
«[Ipuka3pl O [BIKEHUSX KOHTHUHTEHTAa»), JJCKTPOHHBIM TEPeBOJ ydalluxcs U3
KJIacca/TPYIIbI B KJIACC/TPYIITY HA OCHOBAHUH MPUKA30B TUPEKTOPA IITKOJIBI;



—  dopmupyert B DK crnmcku kimaccoB (pazaen DK «Kimaccoi»);

— (dopmupyer B DK crucku ydeOHBIX TPYNN B paMKax kKiacca/mapamienu (pazaen XK
«'pynmbl 00y4yeHus»), oTpaskaeT U3MEHEHHUs B CIHCKaX rpynn (3auucieHue, BhIObITHE,
MepeBo/l yJyalmuxcs);

— BBOJUT gaHHbIC i dopmupoBanus B DK ydeOHoro rurana (pazaen XK «YueOHbIH
TJIaH»);

— Ha3Ha4yaeT Y4MTeNed MO MpeaMeTaM sl KaKJOoro Kiacca/Tpynibl B COOTBETCTBHH C
y4eOHBIM PACIIUCAHUEM;

— HacTpauBaeT CXeMbl OOyuYeHUS IJi1 HadallbHOM, OCHOBHOM M CpeaHEll IIKOJbI (pa3aen
XK «I'paduk 00yueHHUs»): CIUCOK U3y4aeMbIX TUCHHUILINH (MPEAMETOB) TSl KaXKI0TO
KJIacCca/TPYIIIbI, TIEPUO OOYUICHHsI, TIEPUOJ ATTECTAIIMH, KAaHUKYJIbI, YaeOHAass HEIes,
MIEPEHOCHI MTPa3AHUKOB;

— dopmupyer B DK CIUCOK KIACCHBIX PYKOBOJHUTEICH M KOHTPOJIHUPYET aKTyalbHOCTb
nanHbIxX (pazaen DX «Ha3znaueHue KIacCHBIX PYKOBOAUTENEHY);

— 3anonHseT rpaduk sx3ameHoB (paznen DK «['paduk sKk3aMeHOBY);

— BBOJIUT JaHHBIE 00 opraHu3anuu 3aMeH mpenonasareneid (pazgen 2K «3amena
MpenoaBaTeiein»);

— 3aMoJIHAET TeMaTUYeCKue TUIaHupoBaHUA Mo mpenmMeram (pasaen DX «KanennmapHo-
TEMaTUYECKHE MIaHbI»);

— pacmpenensier yd4eOHYIO HArpy3Ky COIVIaCHO Yy4yeOHOMY IUIaHy, B COOTBETCTBHM C
YTBEP)KIACHHBIMU CIUCKAMU  YUUTENEH-NPEAMETHUKOB, KJIACCOB, YYEOHBIX TPy
(paznmen DK «Pacnpenenenue Harpy3Ku»);

— BBOAUT JaHHbIE U (popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACHUCAHUS
3aHATUN Ha y4eOHBbIM mepuon (4eTBepTh, nosyroaue, ron) (pasnen X «Pacnucanue
3aHATUI).

— 3aKpbIBacT MPEeNbIIymuii  y4eOHBI TOJ, OTKPBIBACT HOBBIM y4eOHBIA TOJ
(ycranoBKa/mepeBol B HOBBIN yueOHBIN To1 — pasznaen DK «HacTpoiika mporpaMmbi»,
nojpasnen «Tekymuit yaeOHbIi ro1»);

— HasHavaeT mnoib3oBatesnied XK, T. e. HazmenseT mpaBamMHM JOCTyHa HpPH OTKPBITUU
HOBOT'O y4eOHOT0 roJia B COOTBETCTBUHU C YYEOHBIM IJIAHOM, paclMCaHUEM, TPUKa3aMH
JTUPEKTOpA LIKOJIBI;

— yCTaHaBJIMBAeT pacmucaHue 3BOHKOB (pazaen DK «Pacnucanue 3BOHKOBY);

— TpeNoCTaBIsieT JIOTWHBI M mapoiu ans jgoctyna k DX (aHeBHHKY) (pasmen DX
«Du3nuecKue JIHIaY);

— ofecneunBaer B3auMmoaelctBue K M CMEXHBIX CHUCTEM, BBINOJHSET PE3EPBHOE
KOIMPOBAHUE JAHHBIX;

— KOHCYJbTHUpPYeT noiib3oBaTeneil 9K mo Bonpocam paboOThI C HUM;

— OCYHIECTBJISIET TeXHHUYeckoe oOciyxuBanue DK, B T. 4. ycTaHaBIMBaeT OOHOBIICHHUS
KOH(Urypalmy; eXXeJHEBHO MPOBOAUT PE3epPBHOE KOMUPOBaHUE 0a3 AAHHBIX; yAajseT
MIOMEUEHHble OOBEKThI; HACTpauBaeT (CUHXPOHU3UPYET) JHaHHble Mexay XK u
3JEKTPOHHBIM JHEBHUKOM (paznen DK «HacTtpolika CHHXpOHU3ALMH TaHHBIX»);

— ocymectsisietT agmuauctpupoBanre XK (pazaen DK «AIMUHUCTPUPOBAHUEY);

— Ppa3rpaHHuMBaET IMpaBa JOCTYIA MOJIb30BaTENIe B COOTBETCTBUH C LEISIMU U 33Jja4aMu
o0pa3oBaTeNbHON JEATENILHOCTH M yueOHOHMl Harpy3ku mnemaroroB (paszzmen XK
«Hactpoiika moap30Bareneit u mpasy).

- BBOJMUT U KOHTPOJIUPYET aKTyalbHOCTh JaHHBIX:

0 TeIaroru4ecKuX COTPYAHMKAaX IIKOJbI: MpHUEM Ha paboTy, yBOJbHEHHUE, NEPEBOJ,
IIpUBs3Ka COTPYJHMKA K IOJPa3c/ICHUIO, Ha3HAUEHUE AODKHOCTH (OCHOBHOW M IO
COBMECTHUTEILCTBY), MpuBs3Ka K rpymnme «CorpymHukn» (pazaensr DK «Duznueckne
munay, «lIpuem ©Ha paboty», «YBonbHeHHe», «KaapoBble TmepeMereHus,
«COTpyaHUKN)



5.8. Cekperapp ocyriecTBiseT (OPMUPOBAHKUE MPUKA30B O ABMKCHUU ydaluxcs (3a4uclieHue,
BBIOBITHE, OKOHYAHHUE YUeOBbl, IEPEBOJI B IPYrOil KIACC/TPyIy).
5.9. VYuammecs MmKONIBI M WX POJUTEIH (3aKOHHBIE MPEACTABUTENHM) HMEIOT CIEAYIOIIHe
BO3MOKHOCTH IIPH MTOJIb30BAHUU JICKTPOHHBIM THEBHHKOM:

—  TONy4aroT HHPOPMAIUIO O TOMAITHUX 3a/IaHUSX;

— TOJIy4aloT JIaHHbBIE 00 YCIIEBaEMOCTH 00YYArOIUXCsl (BHICTABICHHBIX OTMETKAX ).

6. IPABA IMOJIB3OBATEJIEN DK

6.1. Bce nonb3oBarenu 37K UMEIOT IpaBO UCIOIL30BaTh €0 B €KETHEBHOM PEXUME.
HckmoueHneM SBISIeTCS IPOBEACHUE TEXHUIECKUX PabOT, KOTOPHIE MOTYT MPOBOJUTELCS B CPOK
He 0oJiee CYTOK C YBEIOMJICHHEM TI0JIb30BATENICH 3a HEIEII0 10 Havajia padorT.

6.2. KiaccHple pPYKOBOIUTENH HMEIOT MpaBO WH(POPMHUPOBATH POAUTENEH O COCTOSHUU
YCIIEBAEMOCTH M MOCENIAEMOCTH UX JIeTeH Yepe3 OTYEThl, CPOPMUPOBAHHBIC HA OCHOBE JIAHHBIX
9K, 10 HEOOXOUMOCTH.

7. OTBETCTBEHHOCTH ITOJIb30OBATEJIEN 3K
7.1. Bce nosib30BaTeNM HECYT OTBETCTBEHHOCTD:

— 3a HapyueHue TpeOoBanuii DenepanbHoro 3akona oT 27.07.2006 Ne 152-®3 «O
MIEPCOHAIBHBIX JAHHBIX);

— pasrjalleHue CBOMX YYETHBIX JaHHBIX (JIOTHH, ApOJb);

— HapylleHue TpeOOBaHUII HOPMATUBHBIX INPABOBBIX JIOKYMEHTOB, B T. 4. JIOKAJbHBIX
aKTOB M MHCTPYKLUH, ONPEesonMX NOpAA0K UCIoab30BaHus DK B COOTBETCTBUU C
3aKOHOATENbCTBOM PD.

7.2. JIupeKTop IIKOJbI HECET OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEP)KICHHME Y4EOHBIX
IUIAHOB, TUIaHA PaCIpe/IeICHUs IEJarornuecKoi Harpy3Ku U y4ueOHOro paciucaHusl.
7.3. 3amecTuTeNb JUPEKTOpa [0 00pa30BaTENIbHOMN NesITEIbHOCTH HECET OTBETCTBEHHOCTb!

— 32 CBOEBPEMEHHOCTHh (OPMHPOBAHUS YYEOHBIX IUIAHOB, IUIAHA PACHPEICIICHHS
MeJarornyeckoi Harpy3ku U yueOHOro paciyicaHus;

— pacreyaTtky COOTBETCTBYIOLIMX pa3zzenoB XK B KOHIEe ydeOHOro roma M HX
odopmiieHue.

7.4. Anmunuctpatop 39X HeceT OTBETCTBEHHOCTD:

— 3a Oecniepeboiinoe pyHkIOoHNpoBaHUEe DK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3HU;

—  BBITNIOJTHEHUE PE3€PBHOTO KOITMPOBAHUS TAaHHBIX;

— HaIOJTHEHHE M aKTyaJbHOCTh 0a3bl JAHHBIX PAaOOTHHKOB IIKOJIBI.

— 32 CBOEBpEMEHHOE coxpaHeHue komuil DK Ha 3JIeKTpOHHOM HOcuTesne MHGpOpMaluu
(onTHYECKOM JMCKE) U pacleyaTKy JTOKyMEHTOB Ha OyMa)KHbBIX HOCHUTEISX;

— cooTBeTcTBME yueTHbIX 3amucedl DX daxtam peanuzanuu o0OpazoBaTeIbHON
NesTeNbHOCTH;

— TPaBHIBHOCTHIO MCTIONB30BaHMs DXK.

7.5. Yuurens (menaroru) HeCyT OTBETCTBEHHOCTD:

— 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U aKTyaJbHOCTh JIAHHBIX 00
YCHEeBAaEMOCTH U MOCEIIAEMOCTH YUalUXCS;

— @XeIHEBHOE 3amonHeHue DX

— yCTpaHEHHUE BBISBJICHHBIX OLUIHMOOK npH BegeHuu XK

— COXpPaHHOCTb  CBOMX  PEKBU3UTOB  JIOCTYNa, HUCKIIOYAIONIYI0  IMOJKIIOYEHHUE
IIOCTOPOHHUX.

7.6. KimaccHbIe pyKOBOJHMTEIH HECYT OTBETCTBEHHOCTH!

— 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U aKTyaJlbHOCTh JIAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYaIUXCS;

— JIOCTOBEPHOCTh M aKTYyaJIbHOCTh CITUCKOB Kjacca W MH(opMamuu o0 ydammxcs U uX
pomutensx (d. U. O., Homep Tenedona, agpec 3IeKTPOHHOH TOUTHI);



— CBOEBpEMEHHOE MH(OPMUPOBAHHE pPOAMTENEH O COCTOSHUU YCIIEBAEMOCTH H
MOCEIIAEMOCTH UX JIeTeil mocpeacTBoM DXK;

— TMpenoCTaBiICHHWE IO  OKOHYAHMM  y4eOHbIX  4YeTBepTedl  (moayroawii/rona)
PYKOBOJIUTENSAM  CTPYKTYPHBIX TIOJApa3AeieHUA OTY4ETOB 00 YCHEBAEMOCTH W
MOCEIAeMOCTH YJaIuXcs Kiacca.

7.7. lucieryep 0Opa3oBaTENbHOTO YUPEKACHUS HECET OTBETCTBEHHOCTh 3a CBOCBPEMEHHBIM
BBOJ M IMOJJIEpP)KAHUE B AKTYaJIbHOM COCTOSIHUM JIQHHBIX YYaIUXCSl IIKOJBI, paclUCaHue
3aHATUH, OTPAKEHUE JIBMKCHUS yJalllMXCs, BEJCHUE JKypHalla 3aMEH, aKTyaJlbHOCTb OTYETa IO
3allOJIHEHHUIO JKypHala IeJaroraMi; HECeT OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOJb 3a
aKTyalbHOCTBIO JaHHBIX O COTPYAHHUKAX H CTPYKTYPHBIX TMOAPA3ACICHUAX  IIKOJBI,
y4acTBYIOLIUX B 00pa30BaTEIbHON e TEIBHOCTH.

8. OTYHETHBIE ITIEPUO/IbI U XPAHEHUE HHO®OPMALIUAN

8.1. OTyeThl O YCIEBAEMOCTH M IMOCEHIAEMOCTH CO3JAI0TCS B KOHIIE YE€TBEPTH, MOJYTOAUS U
yueOHOro roja.

8.2. OTyer 0 3anonHeHUU DK ¥ HAKOIIIEMOCTH OTMETOK CO3/IaCTCs €KEMECSIYHO.

8.3. Ilo 3aBepieHUH OTUETHOrO MEpUOAA (YETBEPTH, MOIYTOAMs, y4eOHOrO rojaa) HUTOrOBHIE
BEJIOMOCTH PACIICUaThIBAIOTCS HA OyMa)KHOM HOCHTENE, 3aBEPSIOTCS IMOANKMCSIMH IEIaroros,
KJIACCHBIX PYKOBOJUTENICH, 3aMECTUTENS AUPEKTOpa MO0 00pa30BaTENbHOMN AEATEILHOCTH.

8.4. ITo okoHYAaHWHU Y4eOHOTO rojia UTOTOBBIC BEJIOMOCTH MPOIIMBAIOTCS, IPOITHYPOBBIBAIOTCS,
OTIEYaTBIBAIOTCS U CHAIOTCS B apXUB JJIsl XpAaHEHHs B YCTAaHOBICHHOM TMOPSJIKE.

8.5. Ilo okoHwanuu yuye6Horo rosa nosHas Bepcust 9K nepeHocuTcs Ha NEKTPOHHBIA HOCUTENb
uHpOpMalMMd — ONTHYECKHH JHCK, OIEYaThIBACTCS, 3aBEPSCTCS MOJIMUCHI0 3aMECTUTENs
JTUPEKTOpa 10 00pa30BaTEIHLHON NEATSILHOCTH U PACIIN(POBKON MOAMUCH ¥ XPAHUTCS B aPXUBE
B YCTaHOBJICHHOM TOPSKE.



